
  

 

 
 

NDRI  

JOB DESCRPTION 

 

 

Job Title: Senior Manager, Logistics 

 

Department: Operations 

 

Reports To:  Vice President, Operations      Date: May 2017 

 

Summary 

 

Summary 

  

The Senior Manager/ Manager, Logistics/ Biorepository reports to the Vice President, Operations, 

Biorepository Director and works closely with Operations’ department and Quality Assurance.. He/she is 

responsible for the operations of NDRI’s CAP-accredited biorepository/ logistics facility, the development 

of policies, and the supervision of the logistics coordinator (LC).  The senior manager/ manager provides 

guidance and oversight of the day to day operations of the biorepository/ logistics facility including 

equipment and facilities management.  He/she must ensure that the facility is in full compliance with all 

occupational health and safety requirements. The senior manager/ manager is responsible for oversight of 

all sample shipments, packaging, and labeling procedures to ensure compliance with regulatory 

requirements, including international regulations governing the shipment of human tissues for research. 

He/ she is responsible for identifying, evaluating, recommending, and implementing technology-based 

opportunities, which will facilitate more efficient sample receipt, shipping, and inventory control.  

 

Key Responsibilities  

 

1. Oversight of the day to day responsibilities of managing CAP-accredited biorepository/ logistics 

facility according to applicable policies, procedures, regulations, standards, requirements, and 

laws. 

2. Provide oversight for all NDRI biospecimen shipments according to IATA requirements. 

3. Ensures implementation of a safe environment in compliance with good practice and applicable 

regulations (OSHA and state/local regulations). 

4. Perform freezer testing/validation per NDRI policies. 

5. Order supplies and maintain inventory levels across a network of Tissue Source Sites and develop 

custom kits for special projects/ initiatives as needed. 

6. Familiar with the facility design, disaster planning, mitigation, inventory tracking software, and 

temperature monitoring software.  

7. Supervise and train the Logistics Coordinator on daily operations of Logistics Management. 

8. Work with the VP of Operations, Biorepository Director to develop performance objectives for 

the Logistics Management that are in-line with organizational goals. 

9. Job will occasionally require flexible work hours. 

 



  

 

 

Qualifications 

 

Skills 

 

1. Excellent work ethic, highly organized, and demonstration of ability to prioritize and 

manage multiple tasks simultaneously.  

2. Maintain appropriate credentials with IATA and DOT. 

3. Must be able to lift up to 50 lbs routinely, up to 100 lbs on occasion. 

4. Must be able to stand approximately 90% of the time and have the manual dexterity and 

skill to perform tissue dissections and basic tissue related tasks as needed.  

5. Ability to function as a team player and carry through assigned tasks on time and within 

the scope of project parameters.  

 

Experience 

1. Master’s Degree in relevant discipline preferred, with APICS, 6Sigma, CSCP, or CPIM. 

2. At least 5 to 8 years of experience in Logistics and Biorepository 

Management/Laboratory Experience. 

3. Experience working with industry databases, such as UNOS and DonorNet. 

4. Knowledge of CAP standard rules and regulations. 

 

 

 

 

Only qualified candidate will be considered for this position. All resumes should include a cover letter 

along with salary requirements. 

 

 

 

NDRI is an equal opportunity employer. Religion, age, gender, national origin, sexual orientation, race, color, or 

any other category protected by law does not affect hiring, promotion, development opportunities, pay or benefits. 

NDRI provides for fair treatment of employees based on merit. NDRI complies with all applicable federal, state, 

and local labor laws. 

  


